


IMPORTANT INFORMATION
PURPOSE:  Use this application to establish a new International Registration Plan (IRP)
account, renew an existing IRP account, or to make changes to an existing IRP account.
INSTRUCTIONS:  Print or type.
READ THIS INFORMATION, THEN DETACH THIS PAGE AND MAINTAIN WITH YOUR
RECORDS
APPLICATION REQUIREMENTS
If you are establishing a new account, or moving an account from another jurisdiction, you
MUST submit a copy of a bill for the telephone located at your place of business.  Bills for
other type of utilities are not acceptable.  The bill must:
h be dated within the last three months, and
h be in the same name as you show in Section A of this application for the applicant, and
h show the same address as you listed in Section A of this application for the Street

Address Where Business is Located.
h If you cannot provide a telephone bill that meets all of these requirements, contact a

Motor Carrier Services Representative (see front of application for contact information).
You may be eligible for an exemption.

If the vehicles that you are renewing or registering for the first time are leased, you must
provide a copy of the lease agreement to Virginia Department of Motor Vehicles (DMV)
prior to the registration.

REQUIREMENTS FOR WITHDRAWING A VEHICLE FROM YOUR APPORTIONED FLEET
If you withdraw a vehicle from your apportioned fleet during the registration year because
the vehicle was sold, destroyed or stolen, you are required to notify DMV of the change
and either return the apportioned license plate(s) for the vehicle or provide certification that
the apportioned license plate(s) have been destroyed, lost or stolen.
RECORD KEEPING REQUIREMENTS
You must maintain separate mileage records on each vehicle you register under the IRP.
You must keep these records for a period of four years from the due date of the IRP
renewal application, or the date you file the renewal application, whichever is later.  Upon
request, you must make these records available to the Virginia Department of Motor
Vehicles and to any other jurisdiction that is a member of IRP.
Assessments and penalties will be imposed, if you do not have these records.  Continued
failure to comply with the above will result in suspension of your IRP account.
Acceptable Mileage Records
You must maintain detailed mileage records.  A standardized trip report is suggested and
encouraged.  Acceptable source documents must include all of the following information:
• Carrier's name;
• Driver's name;
• Vehicle unit number;
• Date of trip (starting and ending of trip);
• Trip origin and destination (city and state);
• Beginning and ending odometer/hubodometer readings of the trip;
• Intermediate stops (city and state);
• Routes of travel;
• Mileage by jurisdiction;
• Total trip miles.
All of the above must be summarized monthly by vehicle.
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VIRGINIA APPORTIONED REGISTRATION APPLICATION

Application For: (Check all that apply.) Complete These Sections
Establishing a new account and/or fleet A, B, C, D, F, H
Moving an account and/or fleet from another jurisdiction A, B, C, D, H
Renewing A, B, C, D, E, F, H
Adding vehicle(s) to an existing account and fleet A, B, C, D, H
Deleting vehicle(s) from an existing account and fleet A, B, C, E, H
Adding jurisdiction(s) to an existing account and fleet A, B, F, H
Reissue, Exchange A, D, H
Changing registration weight A, D, H
Changing vehicle color or garage jurisdiction A, D, H

A APPLICANT INFORMATION
Carrier’s Name (Do not give trade name.)

FEIN/SSN IRP Account Number Fleet Number Supplement Number

Canadian Provincial Operating
Authority Number (if applicable)

IFTA Account Number DOT Number

Do you have intrastate operating authority in Wyoming?   Yes   No
Street Address Where Business is Located (REQUIRED)

City State Zip Code

Business Location Telephone Number (REQUIRED)
  (          )

Fax Number
  (          )

e-mail Address

Contact Person (please print)

Telephone Number
  (          )

Fax Number
  (          )

e-mail Address

Business Mailing Address

City State Zip Code

Address Where Records Are Located (if different from above)

City State Zip Code

B CARRIER TYPE INFORMATION C FLEET INFORMATION
Check ALL applicable boxes. Total Number Vehicles in Fleet

   Private    For Hire    Rental
   Household Goods    Logging

VA
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D ADDITIONS INFORMATION Attach a copy of your IRS Form 2290, stamped as received by the IRS, for any vehicle with a gross/combination gross weight of 55,000 pounds or more.
Owner Equipment

Number
Year Vehicle

Make
Vehicle Identification Number Type1 Axles

or
Seats

Fuel2 Color3

Code
Unladen
Weight

Gross/4
Combination
Gross Weight

Mfg. GVWR 5 

or GCWR
Garage6

Jurisdiction
Vehicle

Purchase
Price

Vehicle
Factory
Price

Lease/
Purchase

Date

Have you provided
Virginia DMV a copy

of the Lease
Agreement.

Y/N
If no, attach a copy of
the Lease Agreement.

Vehicle Owner’s Name Title Number License Plate
Number

National7
Mileage

Overload8

Permit
Plate

Choice
Personalized

Choices

10,000
OR
less

Est/Act

  Yes   No

  Yes   No

  Yes   No

  Yes   No

  Yes   No

  Yes   No

  Yes   No

  Yes   No

  Yes   No

E
DELETIONS INFORMATION    If you withdraw a vehicle from your apportioned fleet during the registration year because the vehicle was sold,
destroyed or stolen, you are required to notify DMV of the change and either return the apportioned license plate(s) for the vehicle or provide certification
that the apportioned license plate(s) have been destroyed, lost or stolen.

Owner Equipment
Number`

Year Vehicle
Make

Vehicle Identification Number Gross/
Combination

Gross
Weight

License
Plate

Number

Reason/ Additional Information

I certify that the apportioned plate(s) issued for the above vehicle(s) have been destroyed, lost or stolen.
Signed Date

CODE
1.  Type
TT – Truck Tractor
TR – Tractor
TK – Truck
FT –  Full Trailer
ST – SemiTrailer
BS – Bus
TD – Tow Dolly
CG – Conv Gear

2. Fuel
D – Diesel
G – Gasoline
P – Propane
O – Other

3.  Color Code
Write the code of the
predominant color of the
vehicle.  See vehicle color
codes on page 5 of this
application.

4.  Gross/Combination Gross Weight
Enter desired weight.  Vehicle will be registered
for the comparable weight in all specified
jurisdictions unless Apportioned Registration
Jurisdiction Weight Schedule is completed.

5.  Mfg. GVWR or GCWR
Enter manufacturer assigned Gross
Vehicle Weight Rating or Gross
Combined Weight Rating.

6.  Garage Jurisdiction
If Virginia, write city or county where vehicle is garaged.
If not Virginia, write state where vehicle is garaged.

7. National Mileage
If vehicle annually travels 10,000
miles or less nationally, check box
and enter E or A in the Est/Act box to
indicate estimated or actual mileage.

8. Overload Permit

9.  Permanent/Personalized Plates
Plate Choice - If you would like permanent plates, personalized plates, or personalized
permanent plates, enter one of the following codes:

P ― permanent ― permanent plates must be renewed annually.  Permanent plates are not
required to display month and year decals.
V ― personalized ― these plates are issued when you request special lettering.  Enter up to 3
personalized message choices.
B ― personalized permanent ―  personalized permanent plates must be renewed annually.
Personalized Choices ― Enter up to 3 personalized message choices.

Permanent/Personalized Plates9
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F MILEAGE INFORMATION
Renewal Mileage Report Period:     July 1, ___________ to June 30 ___________ 

(year) (year)

MILEAGE MILEAGE
A B A BJURISDICTION

Actual Miles Estimated Miles
JURISDICTION

Actual Miles Estimated Miles
Alberta (AB) North Dakota (ND)

Alabama (AL) Nebraska (NE)

Arkansas (AR) Newfoundland (NL)

Arizona (AZ) New Hampshire (NH)

British Columbia (BC) New Jersey (NJ)

California (CA) New Mexico (NM)

Colorado (CO) Nova Scotia (NS)

Connecticut (CT) Nevada (NV)

District of Columbia (DC) New York (NY)

Delaware (DE) Ohio (OH)

Florida (FL) Oklahoma (OK)

Georgia (GA) Ontario (ON)

Iowa (IA) Oregon (OR)

Idaho (ID) Pennsylvania (PA)

Illinois (IL) Prince Ed. Island (PE)

Indiana (IN) Quebec (QC)

Kansas (KS) Rhode Island (RI)

Kentucky (KY) South Carolina (SC)

Louisiana (LA) South Dakota (SD)

Massachusetts (MA) Saskatchewan (SK)

Manitoba (MB) Tennessee (TN)

Maryland (MD) Texas (TX)

Maine (ME) Utah (UT)

Michigan (MI) Vermont (VT)

Minnesota (MN) Virginia (VA)

Missouri (MO) Washington (WA)

Mississippi (MS) Wisconsin (WI)

Montana (MT) West Virginia (WV)

New Brunswick (NB) Wyoming (WY)

North Carolina (NC)

Total Actual Miles
(all jurisdictions)

Total Estimated Miles
(all jurisdictions)

Total Actual & Estimated Miles
(all jurisdictions)
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F MILEAGE INFORMATION
Instructions for using Actual Miles

Renewal Mileage Report Period
Renewal Applicants -- Enter the renewal period years listed on the
newsletter in your renewal package.

Jurisdiction
Applicants Adding Jurisdiction(s) -- Check the box by each jurisdiction
you want to add to your IRP account.
All Other Applicants -- Check box by each jurisdiction where you plan to
travel.

Mileage
Actual Miles
Applicants Renewing a Fleet -- Enter, in Column A, the actual miles you
traveled during the Renewal Mileage Report Period. 
Applicants Adding Jurisdiction(s) -- Enter, in Column A, for each
jurisdiction you are adding, the actual miles traveled in that jurisdiction
during the last July 1 to June 30 time period.
Applicants Moving an Account/Fleet from Another Jurisdiction -- Enter, in
Column A, the actual miles you traveled during the latest July 1 to June
30 time period.

Instructions for using Estimated Miles — Estimated mileage should
only be used on an original application or when adding a
jurisdiction for the first time.

Check applicable box below.
I authorize DMV to determine my estimated miles using standard

calculations based on the average miles per vehicle by jurisdiction reported
by all Virginia IRP carriers.  (If you checked this box, skip to Section G.)

I choose to provide my own estimates.  (If you checked this box, follow
the instructions below and complete the Estimated Mileage Explanation.)
Applicants Renewing a Fleet -- Enter in Column B estimated miles for
jurisdictions that you traveled in but cannot provide actual miles and any
new jurisdictions where you will travel during the next registration year.
Applicants Adding Jurisdiction(s) -- If you did not travel in a jurisdiction
during the last July 1 to June 30 time period, enter in Column B the
estimated miles you will travel during the remainder of your registration
period.
Applicants Establishing an Account -- Enter in Column B the estimated
miles you will travel during the next 12 months.
Applicants Moving an Account/Fleet from Another Jurisdiction -- Enter in
Column B estimated miles for jurisdictions that you traveled in but cannot
provide actual miles and any new jurisdiction that you will travel during
the next 12 months.

ESTIMATED MILEAGE EXPLANATION
All applicants who supply their own estimated mileage must provide a detailed explanation of their calculations.  Your explanation and estimated
miles will be reviewed to determine if they are reasonable.  If either is not found to be reasonable, we may estimate the miles for you using standard
calculations that will be based on the average miles per vehicle by jurisdiction reported by all Virginia IRP carriers.  If this occurs, you may be billed
for additional fees.  The following is an example of a reasonable explanation.

My company recently received a contract from Smith Company which will require us to travel in South Carolina.  We will travel over the following
routes in South Carolina once a week to the new stop which is 38.4 miles from the border.
ROUTES AND MILES: I-95 south for 35 miles, turn onto US52 east and travel 3.4 miles to Smith Company in Florence, South Carolina.
CALCULATION: 38.4 x 2 = 76.8 Total South Carolina Miles per Trip; 76.8 x 52 weeks = 3993.6 South Carolina Miles in 12 months.

If you need additional room, attach separate pages.
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G Apportioned Registration Jurisdiction Weight Schedule―I
This Weight Schedule applies to the following Owner Equipment Number __________________

JURISDICTION WEIGHT JURISDICTION WEIGHT JURISDICTION WEIGHT

AB-Alberta MB-Manitoba OH-Ohio
AK-Alaska MD-Maryland OK-Oklahoma
AL-Alabama ME-Maine ON-Ontario
AR-Arkansas MI-Michigan OR-Oregon
AZ-Arizona MN-Minnesota PA-Pennsylvania
BC-Brit. Columbia MO-Missouri PE-Prince Ed. Is.
CA-California MS-Mississippi PQ-Quebec
CO-Colorado MT-Montana RI-Rhode Island
CT-Connecticut MX-Mexico SC-South Carolina
DC-Dist. Columbia NB-New Brunswick SD-South Dakota
DE-Delaware NC-North Carolina SK-Saskatchewan
FL-Florida ND-North Dakota TN-Tennessee
GA-Georgia NE-Nebraska TX-Texas
IA-Iowa NF-Newfoundland UT-Utah
ID-Idaho NH-New Hampshire VA-Virginia
IL-Illinois NJ-New Jersey VT-Vermont
IN-Indiana NM-New Mexico WA-Washington
KS-Kansas NS-Nova Scotia WI-Wisconsin
KY-Kentucky NT-Northwest Terr. WV-West Virginia
LA-Louisiana NV-Nevada WY-Wyoming
MA-Massachusetts NY-New York

This Weight Schedule applies to the following Own

JURISDICTION WEIGHT JURISDIC

AB-Alberta MB-Manitob
AK-Alaska MD-Marylan
AL-Alabama ME-Maine
AR-Arkansas MI-Michigan
AZ-Arizona MN-Minneso
BC-Brit. Columbia MO-Missour
CA-California MS-Mississi
CO-Colorado MT-Montana
CT-Connecticut MX-Mexico
DC-Dist. Columbia NB-New Bru
DE-Delaware NC-North Ca
FL-Florida ND-North Da
GA-Georgia NE-Nebrask
IA-Iowa NF-Newfoun
ID-Idaho NH-New Ha
IL-Illinois NJ-New Jers
IN-Indiana NM-New Me
KS-Kansas NS-Nova Sc
KY-Kentucky NT-Northwe
LA-Louisiana NV-Nevada
MA-Massachusetts NY-New Yor

Vehicle Color Codes
IMPORTANT NOTICE  If your registration/renewal form contains a box for your vehicle color on the front bottom of the notice, select a code corresponding to the ex
vehicle. Write that code in the appropriate box.

WHITE & BLACK RED & YELLOW PURPLE
Color Code Color Code Color Code
Black
Cream/Ivory
Gray
White

BLK
CRM
GRY
WHI

Orange
Pink
Red
Yellow

ONG
PNK
RED
YEL

Amethyst
Burgundy/Maroon
Lavender
Mauve
Purple

AME
MAR
LAV
MVE
PLE

BLUE & GREEN METALLIC
Color Code Color Code Color
Blue
Blue, Dark
Blue, Light
Green

BLU
DBL
LBL
GRN

Green, Dark
Green, Light
Teal
Turquoise

DGR
LGR
TEA
TRQ

Aluminum/Silver
Bronze
Chrome/Stainless Steel
Copper
Gold

One Color- When the exterior color of the vehicle is one color, enter the appropriate three-character code describing that color. For example, in the case of a Beige ca

Two Colors- When describing a vehicle with two exterior colors, list the predominant (ie. main) color followed by the secondary color. For example in the case of a Gre
the left box and GLD in the right box:  GRN GLD

  Three Colors- When describing a vehicle of three or more exterior colors, list the most predominant color (the one covering most of the car) first followed by the next m
  roof and Gold trim, write GRN in the left box and WHI in the right box:   GRN   WHI
RP 1

er Equipment Number __________________

TION WEIGHT JURISDICTION WEIGHT

a OH-Ohio
d OK-Oklahoma

ON-Ontario
OR-Oregon

ta PA-Pennsylvania
i PE-Prince Ed. Is.
ppi PQ-Quebec

RI-Rhode Island
SC-South Carolina

nswick SD-South Dakota
rolina SK-Saskatchewan
kota TN-Tennessee

a TX-Texas
dland UT-Utah

mpshire VA-Virginia
ey VT-Vermont
xico WA-Washington
otia WI-Wisconsin
st Terr. WV-West Virginia

WY-Wyoming
k

terior color that most likely resembles the color of your

BROWN
Color Code
Beige
Brown
Camouflage
Tan
Taupe

BGE
BRO
CAM
TAN
TPE

Code
SIL
BRZ
COM
CPR
GLD

r, write BGE in the left box: BGE

en car with a Gold roof or trim, write GRN in

ost predominant. For example, for a Green car with a White
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G Apportioned Registration Jurisdiction Weight Schedule
IRP 1

This Weight Schedule applies to the following Owner Equipment Numbers: ____________________________________

JURISDICTION WEIGHT JURISDICTION WEIGHT JURISDICTION WEIGHT
AB-Alberta MB-Manitoba OH-Ohio
AK-Alaska MD-Maryland OK-Oklahoma
AL-Alabama ME-Maine ON-Ontario
AR-Arkansas MI-Michigan OR-Oregon
AZ-Arizona MN-Minnesota PA-Pennsylvania
BC-Brit. Columbia MO-Missouri PE-Prince Ed. Is.
CA-California MS-Mississippi PQ-Quebec
CO-Colorado MT-Montana RI-Rhode Island
CT-Connecticut MX-Mexico SC-South Carolina
DC-Dist. Columbia NB-New Brunswick SD-South Dakota
DE-Delaware NC-North Carolina SK-Saskatchewan
FL-Florida ND-North Dakota TN-Tennessee
GA-Georgia NE-Nebraska TX-Texas
IA-Iowa NF-Newfoundland UT-Utah
ID-Idaho NH-New Hampshire VA-Virginia
IL-Illinois NJ-New Jersey VT-Vermont
IN-Indiana NM-New Mexico WA-Washington
KS-Kansas NS-Nova Scotia WI-Wisconsin
KY-Kentucky NT-Northwest Terr. WV-West Virginia

LA-Louisiana NV-Nevada WY-Wyoming

MA-Massachusetts NY-New York

This Weight Schedule applies to the following Owner Equipment Numbers: ____________________________________

JURISDICTION WEIGHT JURISDICTION WEIGHT JURISDICTION WEIGHT
AB-Alberta MB-Manitoba OH-Ohio
AK-Alaska MD-Maryland OK-Oklahoma
AL-Alabama ME-Maine ON-Ontario
AR-Arkansas MI-Michigan OR-Oregon
AZ-Arizona MN-Minnesota PA-Pennsylvania
BC-Brit. Columbia MO-Missouri PE-Prince Ed. Is.
CA-California MS-Mississippi PQ-Quebec
CO-Colorado MT-Montana RI-Rhode Island
CT-Connecticut MX-Mexico SC-South Carolina
DC-Dist. Columbia NB-New Brunswick SD-South Dakota
DE-Delaware NC-North Carolina SK-Saskatchewan
FL-Florida ND-North Dakota TN-Tennessee
GA-Georgia NE-Nebraska TX-Texas
IA-Iowa NF-Newfoundland UT-Utah
ID-Idaho NH-New Hampshire VA-Virginia
IL-Illinois NJ-New Jersey VT-Vermont
IN-Indiana NM-New Mexico WA-Washington
KS-Kansas NS-Nova Scotia WI-Wisconsin
KY-Kentucky NT-Northwest Terr. WV-West Virginia

LA-Louisiana NV-Nevada WY-Wyoming

MA-Massachusetts NY-New York
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Complete Certification

H CERTIFICATION INFORMATION
I certify that all vehicles are currently insured by a policy issued by an insurance company licensed to
do business in Virginia and the policy provides at least the minimum amount of coverage as required
by Virginia law.  My signature attests to knowledge of all state and federal motor carrier safety and
hazardous materials laws and regulations when applicable.  Additionally, I have read the record
keeping requirements listed in this application and understand my responsibilities regarding record
keeping requirements in accordance with IRP.
Authorized Representative’s Name (please print) Title

Authorized Representative’s Signature Date

Telephone Number
(            )

Fax Number
(            )

e-mail Address

IRP 1 (10/01/04)
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